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CLIENT CONSENT TO E-MAIL USAGE IN TREATMENT
Name of Client 













IMPORTANT INFORMATION ABOUT USE OF E-MAIL

Because e-mail is not a secure or confidential medium, we cannot guarantee that any e-mail that you may send to us will remain confidential. While we consider your communications private and confidential and do not disseminate information about you without your permission, our administration reserves the right to monitor e-mail usage and so others might therefore see the text of your message. For this reason, we offer the following information to help you decide on the best method for communicating with us:
If you are in any way concerned about the contents of your email being read by someone other than the intended staff person, you might want to consider phoning or dropping by our office instead.

When we respond to e-mail, we will respond to the address from which it is sent. If you do not wish others who may have access to the e-mail account you are using to also have access to our response, please consider another means of contacting us.

While we check our email often during the regular office hours, you need to know that your e-mail message may not be received immediately. E-MAIL IS NOT RECOMMENDED AS A METHOD FOR CONTACTING US IN AN EMERGENCY. If time is of a particular concern for you, please phone the office instead.

It is important for you to know that Internet messages, i.e. e-mail messages, are public communication and are not considered private.  All communications, including text and images, can be subpoenaed and can be disclosed to law enforcement or other third parties without prior consent of the sender or the receiver.

Finally, our highest priority is to serve you, however, at times of high demand or problems with our computer system, we may not be able to respond quickly or effectively by e-mail.

We hope that the above information is helpful to you as you consider how to best contact our office. In honoring your confidentiality, we believe it is important that you understand the limitation of our use of e-mail and Internet technology at this time.
I hereby consent to communicate with Catholic Charities Maine employees regarding my services and treatment using e-mail. In granting this permission, I have read or have had read to me, and understand the information described above.
*I give permission for staff of Education Services for Blind and Visually Impaired Children to email school staff/other providers regarding my child’s educational goals as stated in the IFSP/IEP/504 plan.
Signature of client or guardian  







Date  



Guardian/Client email address 











Signature of Program Staff  











Program  









Date  



***********************************************************
Revocation:  I wish to revoke the consent given above with the understanding that my revocation will not affect anyone who takes action in reliance upon this Consent Form without notice of revocation.









________
______________________
(Signature of 

 client, 

 parent, 

 guardian)


Date








_________

______________________
Signature of Witness 








Date
