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REQUEST FOR PROPOSALS

Design Build Team QBS Solicitations FOR

TOWN OF BOLTON, CONNECTICUT

RFP -

PROPOSALS DUE:
, 2022
3:00PM

Submit to:
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DESCRIPTION

The Town of Bolton is preparing to expand and renovate the existing fire house located on 168 Bolton Center Rd,
Bolton, CT 06043. The expansion will include an additional garage bay plus additional space on the first floor and partial
second floor. The Town desires to use a design build (D/B) process to minimize the total project durations using a two-
phase selection process. This solicitation is to Qualify Design Build Teams to design and build the project. Up to three |
qualified teams may be short listed to prepare technical and fee proposals for the subject project in the second phase.
The selected DB Team will work with Town Representatives in a collaborative effort to reach the desired goals on an
expedited schedule.

This phase is based on Qualifications of the Architect / Engineer and Contractor(s) Team.

PROPOSAL INSTRUCTIONS

Sealed proposals for RFP- Professional Engineering Services for will be received at on
or before 3:00 p.m., , 2022. Late proposals may be rejected. Notice of receipt will be provided is
requested.

The official bid documents are obtained from Bid Notification System at or, if applicable, the

Copies of bidding documents obtained from any other source are not considered official copies. In addition to

obtaining the official bid documents, all addendum pertaining to a particular bid or RFP are posted on the same

website that the official bid documents are obtained: It is incumbent upon all potential firms to view all

posted addenda prior to the bid close date. If you have obtained this document from another source, it is

recommended that you obtain an official copy. You may obtain an official copy by registering on the at
or by emailing a request to

Written questions and inquiries concerning this Request for Proposals shall be submitted to at least seven
calendar days before proposals are due. Verbal questions will not be entertained.

Proposers must submit one original, plus 7 copies, plus one (1) copy on USB flash drive clearly labeled
‘COMPANY NAME RFP ### FEE PROPOSAL) of their Proposal. The originals must be clearly marked. All
proposals must be filled out in ink or be typewritten. Proposals submitted in pencil will be rejected as
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unresponsive. Proposals which have been corrected by white out or crossed out and have not been initialed
and/or dated will be rejected as unresponsive.

Proposer may not withdraw a proposal within one hundred twenty (120) days after the actual date proposals are
due.

Proposers shall indicate, on the outside of the sealed envelope, the following information:

Envelope 1
RFP-
Professional Engineering Services for the
, 2022 at 3:00 pm.
“Company Name RFP ### QUALIFICATIONS”

The following forms (signed and dated) must be submitted
1. Exceptions
2. Non-Collusion Affidavit, completed, signed and dated.
3. Acknowledgement of Insurance Requirements signed and dated.
4.  Litigation form(s) signed and dated

Should the proposer find discrepancies or omissions in the specifications, they shall provide notify at once

Exceptions to the RFP shall be clearly noted. Exceptions not acceptable may affect scoring and could be
grounds for rejection of the proposal.

The proposal digital file shall be a single PDF file, not exceeding 10 megabytes. The files shall be bookmarked, all
pages numbered consecutively, have a front and rear cover and have a table of contents. The contents shall be in
the order requested. Divider pages between sections are not desired.

The Town of Bolton, and/or authorized designee, shall be the only authorized persons to make changes or
alterations to these specifications. Such changes shall be posted as an addendum on the following website

Proposers who are required to adhere to the prevailing wage schedule shall obtain a current schedule and
include a copy in the response. The Town may audit adherence to this schedule at any time.

The Town of Bolton reserves the right to reject all proposals, parts of all proposals, or all proposals for any one
or more supplies or contractual services included in the proposed contract, when such rejection is in the best
interest of the Town.

The Town reserves the right to award to single or multiple firms, in whole or in part, by item, by class, by category,
or to establish primary/secondary contracts, whichever the Town deems to be in the best interest of the Town.

The short-listed Teams will be based on QUALIFICATIONS best meeting the needs of the Town, based in all or
in part, but not limited to:

Project Understanding

Approach

Experience of the Firm with Similar Projects

Experience, Qualifications and Availability of Key Personnel
References

Exceptions acceptable to the Town

Schedule

NogaswbdbE

Who has also demonstrated judgment and integrity, is of good reputation, experienced in his work, whose record
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of past performance is established as satisfactory, and whose financial status is such to provide no risk to the
Owner in its contractual dealings.

Upon acceptance of any proposal, the successful proposer shall execute a contract, if applicable, in accordance
with the specifications, with the Town Bolton, State of Connecticut.

A contract shall not be assignable in whole or in part without the written consent of the Town.

Prior to any firm receiving payment for goods and/or services rendered, the Town requires that all firms have a
current completed IRS form W-9 on file with the Town Board of Finance.

By submission of this proposal, each Proposer and each person signing on behalf of any proposer certifies, and
in the case of a joint proposal each party thereto certifies as to its own organization, agrees to all terms and
conditions unless noted otherwise and accepted by the Town

GRIEVANCE AND PROTEST PROCEDURES:

1.

Any protest to the Town’s consideration of any proposal must be submitted in writing and received by the First
Selectman no later than five (5) calendar days after the selection a. A written reply to the protest will be sent
to the protesting firm by the Board of Selectman.

The protest must contain:

= |dentification of the statute, ordinance or procedure that is alleged to have beenviolated.

= A precise statement of the relevant facts.

= |dentification of the issues to be resolved.

= Aggrieved party’s argument and support documentation.

Any notice of protest received after the deadline will not be considered.
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RFP REQUIREMENTS

This RFP is intended to provide interested engineering firms with an opportunity to demonstrate their qualifications for
this project. The content of the proposal shall include the following information:

1.
2.
3

No o

Letter of Interest: Limited to 1 page, at least 10 font
Project Understanding, Approach and Availability; Limited to 7 pages, at least 10 font
For each Team Member Company as STANDARD FORM 330 (REV. 7/2021) Part 1 (only) with the
following limits:
e 7 project maximum, not to exceed 2 pages each
e 7 resumes, not to exceed 2 pages
*  One resume must be of the lead Professional Engineer
+  One resume must be of the lead Licensed Architect
+  One resume must be of the Construction Manager/ Superintendent
e Section H Additional Information shall be limited to 3 pages
e Allinput information shall be at least 10 font
Schedule - A schedule prepared in Microsoft Project shall be provided. The schedule shall be detailed
to demonstrate the overall approach including but not limited to, Notice to Proceed, milestones, material
procurement phase, hold points and total time.
Copy of Company License(s) to practice Engineering / Architecture/ Construction
Copy of Key Staff Professional Engineer, Architect or other professional licenses
Forms
e Exceptions: one for the prime contractor and one for the lead architect / engineer firm
e Litigation: one for the prime contractor and one for the lead architect / engineer firm
e Non-Collusion: one for the prime contractor and one for the lead architect engineer firm

SELECTION
Proposals will be evaluated using the following criteria:

Engineering / Architect Professional

Contractor

EVALUATION CRITERIA
Cover Letter, Understanding & Approach 35%
Experience, Qualifications and Availability of Key Personnel 40%
Example Projects 25%
TOTAL 100.00%
EVALUATION CRITERIA
Experience, Qualifications and Availability of Key Personnel 50%
Example Projects 20%
Schedule 10%
References 20%
TOTAL 100.00%

Combined Score shall be out 200%
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PROFESSIONAL SERVICES FOR
RFP-

EXCEPTIONS

The following exceptions are noted:

Company Name:

Address:

City: State: Zip:

Name of Authorized Official Submitting Proposal:

Signature

Print

Date; 2022

THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
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PROFESSIONAL SERVICES FOR
RFP-

1
2
3
4 LITIGATION
5
6

The following previous 5 year, current and anticipated litigations are noted:

7 Company Name:

9 Address:

10
1 City: State: Zip:

12
13 Name of Authorized Official Submitting Proposal:

14 Signature
15
16

17 Print
18
19

20 Date: 2022

21

22 THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
23
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PROFESSIONAL SERVICES FOR
RFP-

NON-COLLUSION AFFIDAVIT

“By submission of this, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint
bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and
belief:

The prices in this bid have been arrived at independently without collusion, consultation, communication, or agreement,
for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any
competitor.

Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by
the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or
to any competitor.

No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to
submit or not to submit a bid for the purpose of restricting competition.”

Company Name:
Address:
City: State: Zip:
Name of Authorized Official Submitting Proposal:
Signature
Print

Date: 2022

THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
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PROFESSIONAL SERVICES FOR

2 RFP-
3 Statement of Understanding of Indemnification
4 and Insurance Requirements
5
6 | (We) have read the Indemnification and Insurance Requirements cited in the subject Request for Proposals and
7 understand the obligations thereof. These requirements have been reviewed with our insurance agent and/or
8 legal counsel and it was determined that the Indemnification and Insurance requirements are acceptable. Upon
9 receipt of a designation from the Town of Bolton to perform the services described in the subject RFP, | (we)
10 intend to enter into an agreement with the Town of Bolton that will include the Indemnification and Insurance
1 requirements as stated within the RFP.
12
13 Company Name:
14
15 Address:
16
17 City: State: Zip:
18
19 Name of Authorized Official Submitting Proposal:
20 Signature
21
22
23 Print
24
25
26 Date: 2022
27
28
29
30
31 THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
32
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REQUEST FOR PROPOSALS

PROFESSIONAL ENGINEERING SERVICES
FOR

TOWN OF BOLTON, CONNECTICUT

RFP -

PROPOSALS DUE:
, 2022
3:00PM

Submit to:
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DESCRIPTION

The Town of Bolton is preparing to expand and renovate the existing fire house located on 168 Bolton Center Rd,
Bolton, CT 06043. Professional architectural / engineering / planning services are requested. The Town desires to use a
design build (D/B) process to minimize the total project durations using a two-phase selection process. This solicitation
is for services required to prepare the project scope, technical specifications, D/B Team Selection Process, and other
services necessary to awarding the project to a D/B Team. The selected individual(s) or Firm will work with Town
Representatives in a collaborative effort to reach the desired goal.

Services may include:

Providing technical expertise

Investigations

Preliminary cost estimate

Assistance with preparing technical specifications
Other services as may be needed

bR

PROPOSAL INSTRUCTIONS

® Sealed proposals for RFP- Professional Engineering Services for will be received at on
or before 3:00 p.m., , 2022. Late proposals may be rejected. Notice of receipt will be provided is
requested.

® The official bid documents are obtained from Bid Notification System at or, if applicable, the
Copies of bidding documents obtained from any other source are not considered official copies. In addition to
obtaining the official bid documents, any and all addendum pertaining to a particular bid or RFP are posted on
the same website that the official bid documents are obtained: It is incumbent upon all potential firms to
view all posted addenda prior to the bid close date. If you have obtained this document from another source, it is
recommended that you obtain an official copy. You may obtain an official copy by registering on the at
or by emailing a request to



O~NOoOO O W N —

11

12
13
14
15
16

17

18
19
20

21
22
23
24
25
26
27

28

29
30

31
32
33
34

35

37

38
39

40
41
42

32

Written questions and inquiries concerning this Request for Proposals shall be submitted to at least 7
calendar days before proposals are due. Verbal questions will not be entertained.

Proposers must submit 1 original, plus 7 copies, plus one (1) copy on USB flash drive (as TWO pdf documents.
The Fee Proposal shall be a separate file clearly labeled “COMPANY NAME RFP ### FEE PROPOSAL) of their
Proposal, unless otherwise stated in the specifications. The originals must be clearly marked. All proposals must
be filled out in ink or be typewritten. Proposals submitted in pencil will be rejected as unresponsive. Proposals
which have been corrected by white out or crossed out and have not been initialed and/or dated will be rejected
as unresponsive.

Proposer may not withdraw a proposal within one hundred twenty (120) days after the actual date proposals are
due.

Proposers shall indicate, on the outside of each sealed envleope, the following information:

Envelope 1
RFP-
Professional Engineering Services for the
, 2022 at 3:00 pm.
“Company Name RFP ### QUALIFICATIONS”

Envelope 2

“COMPANY NAME RFP ### FEE PROPOSAL”
Envelope 2 must be sealed inside of Envelope 1, Failure to do so may result in rejection of the proposal as
being unresponsive.

The following forms (signed and dated) must be submitted
1. Exceptions
Non-Collusion Affidavit, completed, signed and dated.
Acknowledgement of Insurance Requirements signed and dated.
Litigation form(s) signed and dated
Fee Proposal Form/ Hourly Fee pages(s) Note: Such exceptions will be noted in the proposal
specification. The fee proposal and hourly rate page(s) must be sealed in Envelope 2.

ok wn

Should the proposer find discrepancies or omissions in the specifications, they shall provide notify at once

Exceptions to the RFP shall be clearly noted. Exceptions not acceptable may affect scoring and could be
grounds for rejection of the proposal.

The proposal digital file shall be a single PDF file, not exceeding 10 megabytes. The Fee Proposal shall be a
single PDF file. The files shall be bookmarked, all pages numbered consecutively, have a front and rear cover
and have a table of contents. The contents shall be in the order requested. Divider pages between sections are
not desired.

The Town of Bolton, and/or authorized designee, shall be the only authorized persons to make changes or
alterations to these specifications. Such changes shall be posted as an addendum on the following website

Proposers who are required to adhere to the prevailing wage schedule shall obtain a current schedule and
include a copy in the response. The Town may audit adherence to this schedule at any time.

The Town of Bolton reserves the right to reject all proposals, parts of all proposals, or all proposals for any one
or more supplies or contractual services included in the proposed contract, when such rejection is in the best
interest of the Town.
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The Town reserves the right to award to single or multiple firms, in whole or in part, by item, by class, by category,
or to establish primary/secondary contracts, whichever the Town deems to be in the best interest of the Town.

The contract will be awarded to the RESPONSIBLE PROPOSER best meeting the needs of the Town, based in all
or in part, but not limited to:

Project Understanding

Approach

Experience of the Firm with Similar Projects

Experience, Qualifications and Availability of Key Personnel
References

Exceptions acceptable to the Town

Proposed Hours and Cost

NogaswbhE

Who has also demonstrated judgment and integrity, is of good reputation, experienced in his work, whose record
of past performance is established as satisfactory, and whose financial status is such to provide no risk to the
Owner in its contractual dealings.

Upon acceptance of any proposal, the successful proposer shall execute a contract, if applicable, in accordance
with the specifications, with the Town Bolton, State of Connecticut.

A contract shall not be assignable in whole or in part without the written consent of the Town.

Prior to any firm receiving payment for goods and/or services rendered, the Town requires that all firms have a
current completed IRS form W-9 on file with the Town Board of Finance.

By submission of this proposal, each Proposer and each person signing on behalf of any proposer certifies, and
in the case of a joint proposal each party thereto certifies as to its own organization, agrees to all terms and
conditions unless noted otherwise and accepted by the Town

GRIEVANCE AND PROTEST PROCEDURES:

1.

Any protest to the Town’s consideration of any proposal must be submitted in writing and received by the First
Selectman no later than five (5) calendar days after the selection a. A written reply to the protest will be sent
to the protesting firm by the Board of Selectman.

The protest must contain:

= |dentification of the statute, ordinance or procedure that is alleged to have been violated.

= A precise statement of the relevant facts;

= |dentification of the issues to be resolved;

= Aggrieved party’s argument and support documentation.

Any notice of protest received after the deadline will not be considered.
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RFP REQUIREMENTS

This RFP is intended to provide interested engineering firms with an opportunity to demonstrate their qualifications for
this project. The content of the proposal shall include the following information:

1.
2.
3. STANDARD FORM 330 (REV. 7/2021) Part 1 (only) with the following limits:

o0 A

Letter of Interest: Limited to 1 page, at least 10 font
Project Understanding, Approach and Availabiltiy; Limited to 3 pages, at least 10 font

e 7 project maximum, not to exceed 2 pages each

e 3 resumes, not to exceed 2 pages

e Section H Additional Information shall be limited to 3 pages

e Allinput information shall be at least 10 font
Copy of Company License(s) to practice Engineering / Architecture
Copy of Key Staff Professional Engineer, Architect or other professional licenses
Forms

e Exceptions

e Litigation

e Non-Collusion
Fees and Direct Costs - An estimate of hours and cost for the project, shall be included as part of the
project proposal. The estimate should be prepared in a cost-plus format including staff hours, hourly
rates, overhead rate, fixed fee/profit and direct non-salary costs. The submitted hour and cost estimate
will be ranked based upon alignment of anticipated work effort with project understanding and cost
efficiency. The Selected Consultant must be able to demonstrate audited overhead rates. Town
reserves the right to request audit information at any time. The hour and cost proposal shall serve only
as a basis to begin negotiations with the selected firm.

SELECTION

Proposals will be evaluated using the following criteria:
EVALUATION CRITERIA
Cover Letter, Understanding & Approach 25%
Experience, Qualifications and Availability of Key Personnel 40%
Example Projects 25%
Fees and Direct Costs 10%
TOTAL 100.00%
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PROFESSIONAL SERVICES FOR
RFP-

EXCEPTIONS

The following exceptions are noted:

Company Name:

Address:

City: State: Zip:

Name of Authorized Official Submitting Proposal:

Signature

Print

Date; 2022

THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
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PROFESSIONAL SERVICES FOR
RFP-

LITIGATION

The following previous 5 year, current and anticipated litigations are noted:

2.
Company Name:
Address:
City: State: Zip:
Name of Authorized Official Submitting Proposal:
Signature
Print

Date; 2022

THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
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PROFESSIONAL SERVICES FOR
RFP-

NON-COLLUSION AFFIDAVIT

“By submission of this, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint
bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and
belief:

The prices in this bid have been arrived at independently without collusion, consultation, communication, or agreement,
for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any
competitor.

Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by
the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or
to any competitor.

No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to
submit or not to submit a bid for the purpose of restricting competition.”

Company Name:
Address:
City: State: Zip:
Name of Authorized Official Submitting Proposal:
Signature
Print

Date: 2022

THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
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PROFESSIONAL SERVICES FOR

2 RFP-
3 Statement of Understanding of Indemnification
4 nd Insurance Requirements
5
6 | (We) have read the Indemnification and Insurance Requirements cited in the subject Request for Proposals and
7 understand the obligations thereof. These requirements have been reviewed with our insurance agent and/or
8 legal counsel and it was determined that the Indemnification and Insurance requirements are acceptable. Upon
9 receipt of a designation from the Town of Bolton to perform the services described in the subject RFP, | (we)
10 intend to enter into an agreement with the Town of Bolton that will include the Indemnification and Insurance
1 requirements as stated within the RFP.
12
13 Company Name:
14
15 Address:
16
17 City: State: Zip:
18
19 Name of Authorized Official Submitting Proposal:
20 Signature
21
22
23 Print
24
25
26 Date: 2022
27
28
29
30
31 THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL
32
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PROFESSIONAL SERVICES FOR
RFP-

FEES AND DIRECT COSTS

Notes:
1. Such exceptions will be noted in the proposal specification. The fee proposal and hourly rate page(s) must be
sealed in Envelope 2.
2. The total of all hours shall be 160 hours. The actual number of hours shall be used for comparison purposes
and are subject to change based on negotiations, scope and other factors.

Fee

Name Title Billing Rate Hours Amount

Totals 160

Direct Costs

Description Units Unit Rate

Company Name:

Address:

City: State: Zip:

Name of Authorized Official Submitting Proposal:

Signature
Print

Date: 2022

THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL

10
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