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2.Y. !<.AFTERS-l~"'lc. 
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UNDE.R SH 11 

-; 

D,S, 

1/\ 
Ul 

ill 
< 
> 

,.L 
kl 

bA 5E 
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- ! s'' 
' 
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DETAIL 
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VALLEY 

'COPPER Gi<-AVEL 
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I / A SP HA T 5 HIN 
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.l 

I k'"J'.., DI f- \!J 
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I '/41 MET 

13/'4" H M 

1314" HM 

I 3/4!' MET 

13/,i: MET 

1i;4" MET 
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,L--:~:J- ~ ® L LINTELS- . ' I' I /'${,CONT/NL 
I. 2 - ~ . . H. M, DOOR-I-' ~ , ·-1+------FI I..~ SOLIP w/ MDl'.TAI'. SEE STRUCT, ' - ,,.-CAULK .... ~ .... • ,. 
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II '1..1 11 -3 ---5'1>4 
.. 

oo ;/ 
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N.e. ROOM NAME 

IOI PORCH 

102£NTRY 

104 WATCH 
- --

IOSHALL 
- - - _, 

- - -

107 CONFE.l'-.ENCE 
-

108 DUTY ROOM 

0 M 

F LOOI<. 

llROOMEO 
CONCRETE 

V AT 

·- . -
V AT 

V AT 

V A T 

V A T 

I O 9 W O M I:. N CE l'-.A MIC T, 

I IO HANDICAP TOILET CERAMIC T 
. -- ... 

I I I MEDICAL.. V /.. T 

I I 2 ME. N CERAKIG T, 

I I? LOUNGE/Tl<-AINING VAT 

I 14 WORK ARE/>, 
- - -

HARDENED 
CONC!sETE 

• 

F N 5 H 
P>A5E. A L L s 

Bl<.ICI<. 
-- - -

VINYL UNFl!slSHED c, M, U. 

VINYL UflFINl5HED C,. M. U, + PTD GfDW 

VINYL UNFINlSf\ED c. M, U. 

VIN'/._ UNFINISHED C, M, U. 

V\N'(L UNFlt-1151-\ED c, M, U. 

CEl'-.1\M IC T, PT D C. M, U, 
-

CE 1'. AM IC c U N F I N I S rt E. .D C. M- U. 

VINYL Ul'IFIN\Sf-\Ep C, M, U, 

CEl'.AMICT. fTD C,fv),U, 

VIN'/1.. UNFINISf-lE.D C, M. U. 

NO BA 5 E Ui'lf\NISHED C. M, U. 

TR. IM 

PTD MET 

. ' -

PT D MET 

PTO 

PTD 

-

PTD 
STN 

P TD 
STN 

-
MET 

MET 

MET 
WD 

MET 
WD 

PTO MET 

PTD MEaT 

PTP MET 

PTD MET 

PT"D MET 
STN WD 

PTD MET_ 
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-
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- - - --
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-

' 
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I . . - .. "' . ., " ._,. 

ACO U5T\C l-- - --------~--~ 
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-
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-

--
-
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-- --
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11...--f--- CLAD WD 
WINDOW 

. __..,- HARDWOOD STDOL.._,-
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SHALL EXTEND OVER Ei'lTIRE CEILING />-.REA IN LIEU OF THAT 
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112" PDW 

Wl----2 ~AYE!'-$ P.,-8 
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5 

\ UNFll'l GPDV'i/ 

D D D 
,t' 6/0" TYPE."X" ' ' - 0 "' 0 
~ 

- - ® -
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'WOOD TRUSS NOTES 

l .• Minimum member s1ze to be 2x4 

• 

><.--,< 

',,.--./,' 

~ 12'' '~ 

2. I.umber to be Hem-Fir #l., Fb=1200 psi (single); F~1400 ps1, 
, (repet1tiv@}; E,,1,500,000 • 

3. Trusses to be designed for ·55 psf total load 

4. Truss suppl1er to provide calculations, stamped.by _ _ . 
Connecticut P. E, · showi)'.lg all stresses in all members I .,'.,.,.; . .' 
plus loacts·on all connectors,i&1ze members as per ealculatlll. 

/'-

5, Truss supplier to .provide test results for t-he connect'or 
to be used. · ~·- _ ________ · _____ ,,, -'-'-' 

• 
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" 'TO . r-J F-A R. 1.-.I fa 
J:2- ·oe;e.e_· Scl-1£.buli,. 

=-· / 
/ >x/, 

' ' -,- . ' , , X 
V 

'T"I' PI c:AL f; EAM (?. l!.AliU rHJ, 
DE.TAIL WIT!.\ 5- PLA."TE 

SCAL£.: '3.- ":I~ o" 
;g_ __ -· ,. ' 

GENERAL NOTES 

1, Design is based on-

T 
I 
! 

al State of Connecticut Bu1ld1ng Code 
b)~<>oopaf soil pressure"' WAL.L$: ~ooc, P,~ G> cocuM,ss 
c)~O psi concrete at 28 days for footings 
d) 3000 psi concrete at 28 days for all other work 

I 

, 2. Place approved granular backfill under.slaps and footings 
as necessary 'in 6 inch layers, and compact and t·est each 
layer to 95% density as defined by the ASTM Test Designation 
1557- Method C, 

3, Reinforcing steel to be deformed bars of new billet 
steel as per ASTM Specification A615-60. 

4. All oono~etework to oontorm to latest ACI Code 318, 

5. Wir.e fabric to be cold drawn electrically and conform 
to ASTM Specification A-185, 

6, Wire fabric to be lapped not less than one' mesh, 

7, All continuous reinforcing to be lapped 36 bar diameters 
unless otherwise shown ·or indicated, 

8. Protection of re1nforc1ng to be as folJ.ows unless otherwise 

3" clear 
shown-

Footings and slabs on earth-
P1ers and walls exposed to weather 
Slabs not exposed to weather-

2 11 clear 
J/4• clear 

9, Ele,ration, •. ,;:tf bottom of footings shown thus ( ) , Bottom 
of all .f.~oting elevation:s ,iubjeot to T· -1s:Lon •v exposec\ 
condttions warrant" 

,., 
'• 

10, All slabs to be pour0d with keyed edg·•'e: :.n sect1ons of 
60" max1mum. . ,ntractlt>n joints to ·-r: a,~ 20• on ,,c.,ter 
1';i:-c1mwn. At co,1stru<:'':1on .jo1ints ···,~.c ·❖ r; elab t0 ,\:" :,nd 
provide dowels, #3:x:4' '" at 1811 ( ,:,e•c,ter. 

1t. q_~,:e A1chit•-.':CG; '?,.J. dT ~·.tngs .'·01"' br1c.· hlock ':-adger, 

15. 

16. 

·::.'ca ,:f' ,,_.,..,:,: ,,,,.,,, emtl. l'lldd1t'•., :"Ll de :1,." :~25- n 

•368 
.·J.::.e 

,,ctr5.,>, _ -·1,1.,,: 
.:.'· s1:laev ,_._sfi: ._ 

.. :i.1!;; 11 ?,J,. V , ,:J-;,. 
f,, p_('.l_ J. , .. , 

... ;.8 .1 be ad0,(j,UBI >e-ly hj,Mf· :---::: 0

• 

--,,t './ ,;:n:net::; 1n e.ny c.~;__;-0L·-',;t<·. 
.. n.,·"":·1,1rt ls ,r·"•:'.·:::d >"Y :G 

?1~.br~,. .-\,•:·---, -'"rt'rtd :.::ect~~on of s.11 atru.ctura.J. cL-,:CJ~. 
ahsJ - • ~ 'ch.c: ,,,,,,oif1cat1ons o? th,e il.o.,eri,: 

All framing lumber to be as follows; Joists~ Hem-Fir #1 
Fb=l200 psi (single) Pb:1400 psi (repetitive) E:1,500,000 
Studs- Hem-Fir Construction -.±ade, Pb=1:J25 psi (single) 
Fb=975 psi (repetitive) E::1,200,000 

Contractor to verify all dimensions and conditions in field 
and notify Engineer of any discrepancies or variations 
immediately. Contractor proceeds at his own risk if the 
Engineer is not notified in this situation. 
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I UN IT --AREA ROOF V OUT,_ IN 
NO. "SERVED MFR MOOEL LOCATlON CFM S,P, 8HP HP RPM V PH T.S. OPENING CURB CURB REMARKS 

X--1 APPARATUS GREENHECK SBP-24- APPARATUS 3623 1/it 11 0, 31 1/3 990 120 1 6220 
ROOM 20-3 ROOM 

x-2 ,.PPARATUS GREENHECK SBP-24- APPARATUS 3623 1/4" 0.31 1/3 990 120 l 6220 
ROOJ,t 20-3 ROOM . 

X-3 WORK AREA GREENHECK GB-7-4 ROOF 238 318" o.'14 1/4 u2s 120 1 4733 14lt11 x11t1t11! 2o½i"x201t 11 11'1"x111-"_ 2.3.4,s,1 

LOUNGE/ 
TRAINING 

GREENHECK GB-14-5 ROOF 199.9 3/811 0.39 1/2 1235 208 3 4729 1elt"x1e~11 241j"x21t'1" 21'1"x21'1" 

X-5 TOILETS GREENHECK GB-10-4 ROOF 896 318" 0.13 114 1310 120 1 3815 u'111 xu~" 201t"x2ols11 11l:ii"x111t" 3,i.,5,7 
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GREENHECK SP-50 CONF, RM. 424 0.15 11 
- 1/15 1050 120 1 

Ce:JLJNG 
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SOLID STATE SPEED CONTRO~, 
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AREA 
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' 
PH HEIGHT 

MAX. ; 
THRO~ ,_REMARKSi 

UH-1, 

UH-Z, APPARATUS TRAN!! .168•5 2381 115.3 11.aa zoo• IBO' 3,37 60" 104,6" 1100 1/6 120 1 
UH-3 1 

UH-4 

REMARKS 
1-PROVtOE WlTH 4-WAY LOUVER FlN OIFFUSER, 
2-TEMP, CTL. <;_l?~T_R......!. __ TO pROVlDE_WALL MOUNTED T 1 STJ\T•-···-- __ ·•- .,., 

REGJSTER SCHEDULE 

, TYPE DESCRIPTION 

i 
14' 50 1 1 1,2. 

I 

A· AGJTAIR MODEL EDGO EXHAUST AIR REGISTER, PROVIDE JN ALUMINUM CONSTRUCTION AND WITH VOLUME 
DAMPER. REGJSTER TO BE COMPATIBLE WITH CEILING SPECIFIED UNDER ARCHITECTURAL, BAKEO ENAMEL 
FINISH, COLOR BY ARCHITECT, SIZE 10 BE 18'' X 18 1 '. 

e SAME AS TYPE 1 A1 EXCEPT 10 1 ' X a 11 ·AN0 WITH PLASTER FRAME, 

' C SAME AS TYPE 'A' EXCEPT 12 11 X 12 1 '. 

i 0 SAME AS TYPE 1 A1 EXCEPT 10 11 X 10 11 , 

I 
' E SAME AS TYPE 1 A' EXCEPT 10' 1 X 6 111 ; . 

I 

■-
"C 

II) 
a: w .. 
w ::, 
z !:! _ .. 
0 li: 

a:Z z 
..,w ~ 
► ... CJ C-c . 
ma::l 

:::, .. ....... 
z" !:l 
:c :::, (.I 

a: :a: c ... 4 

II) 
a: 
IU 

. w .. z ::, 
-"' <c,;: 

-'z CJ <111., 
... z 

z 
-..10 
!II ,c (.I 
u. ,e-o 

►--------------------------------------------------1~11)~ 

z CZ: 
11),C 0 
-::c ... 
:ll·U .. 
111111: 
CD:&% 

·TYPE 
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RADIATION scHEDuLE 

DESCRIPTION 

STERLING HI-PAK, COMMERCIAL/INSTITUTIONAL, HI.GH CAPACITY BASEBOARD RAOlATION~ PROVIDE WITH 
BACKPLATE AND ALL NECESSARY ACCESSORIES, 1-I/4 1' 1 CU TUBE, 2-:3/4 11 X 5 11 ALUM, FINS, 40 FPF 
AND 1000 BTU PER LF AT 1go 0 AVERAGE WATER TEMP, , 

STERLING VERSA-LINE, STYLE X, EXPANDED METAL ENCLOSURE, COMMERICAL FINNED-TUBE RADIATION. 
CQPPER,'ALUMINUM ELEMENTS, 1-1/4 11 TUBE, MODEL Cl44 1 4-1/4 1 ' SO. FINS, 40 FPF, 4 11 ENCLOSURE 
HEIGHT, l TIER, 9-7/16 11 MOUNTING HE:IGHT AND 1260 BTU PER LF AT 190• AVERAGE WATER TEMP, 

. 

KINGSTON KICK-SPACE HYDRDNIC HEATER MODEL KKH-7 TO BE MOUNTED AT FINISHED FLOOR LEVEL IN THE 
TOE SPACE OF CABINET WORK, PROVIDE COIL WITH COPPER TVBING AND BONDED ALUMINUM RJPPLEC FINS. 
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 14 

DESCRIPTION 15 

The Town of Bolton is preparing to expand and renovate the existing fire house located on 168 Bolton Center Rd, 16 
Bolton, CT 06043.  The expansion will include an additional garage bay plus additional space on the first floor and partial 17 
second floor.  The Town desires to use a design build (D/B) process to minimize the total project durations using a two-18 
phase selection process. This solicitation is to Qualify Design Build Teams to design and build the project.   Up to three l 19 
qualified teams may be short listed to prepare technical and fee proposals for the subject project in the second phase. 20 
The selected DB Team will work with Town Representatives in a collaborative effort to reach the desired goals on an 21 
expedited schedule. 22 
 23 
This phase is based on Qualifications of the Architect / Engineer and Contractor(s) Team. 24 
 25 

PROPOSAL INSTRUCTIONS  26 

 Sealed proposals for RFP-      Professional Engineering Services for       will be received at       on 27 

or before 3:00 p.m.,      , 2022. Late proposals may be rejected. Notice of receipt will be provided is 28 

requested.  29 

 The official bid documents are obtained from       Bid Notification System at       or, if applicable, the      . 30 
Copies of bidding documents obtained from any other source are not considered official copies. In addition to 31 
obtaining the official bid documents, all addendum pertaining to a particular bid or RFP are posted on the same 32 
website that the official bid documents are obtained:      It is incumbent upon all potential firms to view all 33 
posted addenda prior to the bid close date. If you have obtained this document from another source, it is 34 
recommended that you obtain an official copy. You may obtain an official copy by registering on the       at 35 
      or by emailing a request to       . 36 

 Written questions and inquiries concerning this Request for Proposals shall be submitted to        at least seven 37 
calendar days before proposals are due. Verbal questions will not be entertained. 38 

 Proposers must submit one original, plus 7 copies, plus one (1) copy on USB flash drive clearly labeled 39 
“COMPANY NAME RFP ### FEE PROPOSAL) of their Proposal. The originals must be clearly marked. All 40 
proposals must be filled out in ink or be typewritten. Proposals submitted in pencil will be rejected as 41 

22



3 

unresponsive. Proposals which have been corrected by white out or crossed out and have not been initialed 1 
and/or dated will be rejected as unresponsive. 2 

 Proposer may not withdraw a proposal within one hundred twenty (120) days after the actual date proposals are 3 
due. 4 

 Proposers shall indicate, on the outside of the sealed envelope, the following information: 5 

Envelope 1 6 

RFP-      7 
Professional Engineering Services for the       8 

     , 2022 at 3:00 pm. 9 

“Company Name RFP ### QUALIFICATIONS” 10 

 The following forms (signed and dated) must be submitted 11 

1. Exceptions 12 

2. Non-Collusion Affidavit, completed, signed and dated. 13 

3. Acknowledgement of Insurance Requirements signed and dated. 14 

4. Litigation form(s) signed and dated 15 

 Should the proposer find discrepancies or omissions in the specifications, they shall provide notify at once  16 

 Exceptions to the RFP shall be clearly noted.  Exceptions not acceptable may affect scoring and could be 17 
grounds for rejection of the proposal. 18 

 The proposal digital file shall be a single PDF file, not exceeding 10 megabytes.  The files shall be bookmarked, all 19 
pages numbered consecutively, have a front and rear cover and have a table of contents.  The contents shall be in 20 
the order requested. Divider pages between sections are not desired.  21 

 The Town of Bolton, and/or authorized designee, shall be the only authorized persons to make changes or 22 
alterations to these specifications. Such changes shall be posted as an addendum on the following website 23 
     . 24 

 Proposers who are required to adhere to the prevailing wage schedule shall obtain a current schedule and 25 
include a copy in the response. The Town may audit adherence to this schedule at any time. 26 

 The Town of Bolton reserves the right to reject all proposals, parts of all proposals, or all proposals for any one 27 
or more supplies or contractual services included in the proposed contract, when such rejection is in the best 28 
interest of the Town. 29 

 The Town reserves the right to award to single or multiple firms, in whole or in part, by item, by class, by category, 30 
or to establish primary/secondary contracts, whichever the Town deems to be in the best interest of the Town. 31 

 The short-listed Teams will be based on QUALIFICATIONS best meeting the needs of the Town, based in all or 32 
in part, but not limited to: 33 

 34 
1. Project Understanding 35 
2. Approach 36 
3. Experience of the Firm with Similar Projects 37 
4. Experience, Qualifications and Availability of Key Personnel 38 
5. References 39 
6. Exceptions acceptable to the Town 40 
7. Schedule 41 

 42 
Who has also demonstrated judgment and integrity, is of good reputation, experienced in his work, whose record 43 
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of past performance is established as satisfactory, and whose financial status is such to provide no risk to the 1 
Owner in its contractual dealings. 2 

 Upon acceptance of any proposal, the successful proposer shall execute a contract, if applicable, in accordance 3 
with the specifications, with the Town Bolton, State of Connecticut. 4 

 A contract shall not be assignable in whole or in part without the written consent of the Town. 5 

 Prior to any firm receiving payment for goods and/or services rendered, the Town requires that all firms have a 6 
current completed IRS form W-9 on file with the Town Board of Finance. 7 

 By submission of this proposal, each Proposer and each person signing on behalf of any proposer certifies, and 8 
in the case of a joint proposal each party thereto certifies as to its own organization, agrees to all terms and 9 
conditions unless noted otherwise and accepted by the Town 10 

 11 

GRIEVANCE AND PROTEST PROCEDURES: 12 

1. Any protest to the Town’s consideration of any proposal must be submitted in writing and received by the First 13 
Selectman no later than five (5) calendar days after the selection a. A written reply to the protest will be sent 14 
to the protesting firm by the Board of Selectman. 15 

2. The protest must contain: 16 

 Identification of the statute, ordinance or procedure that is alleged to have been violated. 17 

 A precise statement of the relevant facts. 18 

 Identification of the issues to be resolved. 19 

 Aggrieved party’s argument and support documentation. 20 

 21 
Any notice of protest received after the deadline will not be considered. 22 
  23 

24
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RFP REQUIREMENTS 1 

This RFP is intended to provide interested engineering firms with an opportunity to demonstrate their qualifications for 2 
this project. The content of the proposal shall include the following information: 3 

 4 

1. Letter of Interest:  Limited to 1 page, at least 10 font 5 

2. Project Understanding, Approach and Availability: Limited to 7 pages, at least 10 font 6 

3. For each Team Member Company as STANDARD FORM 330 (REV. 7/2021) Part 1 (only) with the 7 
following limits: 8 

 7 project maximum, not to exceed 2 pages each 9 

 7 resumes, not to exceed 2 pages 10 
• One resume must be of the lead Professional Engineer 11 
• One resume must be of the lead Licensed Architect 12 
• One resume must be of the Construction Manager/ Superintendent 13 

 Section H Additional Information shall be limited to 3 pages 14 

 All input information shall be at least 10 font  15 

4. Schedule – A schedule prepared in Microsoft Project shall be provided.  The schedule shall be detailed 16 
to demonstrate the overall approach including but not limited to, Notice to Proceed, milestones, material 17 
procurement phase, hold points and total time. 18 

5. Copy of Company License(s) to practice Engineering / Architecture/ Construction 19 

6. Copy of Key Staff Professional Engineer, Architect or other professional licenses  20 

7. Forms 21 

 Exceptions: one for the prime contractor and one for the lead architect / engineer firm 22 

 Litigation: one for the prime contractor and one for the lead architect / engineer firm 23 

 Non-Collusion: one for the prime contractor and one for the lead architect engineer firm 24 
 25 

SELECTION 26 

Proposals will be evaluated using the following criteria: 27 
 28 
Engineering / Architect Professional 29 

EVALUATION CRITERIA  

Cover Letter, Understanding & Approach 35% 

Experience, Qualifications and Availability of Key Personnel 40% 

Example Projects 25% 

TOTAL 100.00% 

 30 
Contractor 31 

EVALUATION CRITERIA  

  

Experience, Qualifications and Availability of Key Personnel 50% 

Example Projects 20% 

Schedule 10% 

References 20% 

TOTAL 100.00% 

 32 
Combined Score shall be out 200%  33 
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PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

EXCEPTIONS 4 

 5 
The following exceptions are noted: 6 

Company Name:    7 

 8 

Address:    9 

 10 

City:  State:  Zip:    11 
 12 

Name of Authorized Official Submitting Proposal:    13 
Signature 14 

 15 

 16 

Print 17 

 18 

 19 

Date:  2022 20 
 21 
 22 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 23 

  24 

1.  

26
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PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

LITIGATION  4 

 5 
The following previous 5 year, current and anticipated litigations are noted: 6 

Company Name:    7 

 8 

Address:    9 

 10 

City:  State:  Zip:    11 
 12 

Name of Authorized Official Submitting Proposal:    13 
Signature 14 

 15 

 16 

Print 17 

 18 

 19 

Date:  2022 20 
 21 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 22 

  23 

1.  

27



8 

PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

NON-COLLUSION AFFIDAVIT 4 

 5 
“By submission of this, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint 6 
bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and 7 
belief: 8 
 9 
The prices in this bid have been arrived at independently without collusion, consultation, communication, or agreement, 10 
for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any 11 
competitor. 12 
 13 
Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by 14 
the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or 15 
to any competitor. 16 
 17 
No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to 18 
submit or not to submit a bid for the purpose of restricting competition.” 19 

 20 
Company Name:    21 

 22 

Address:    23 

 24 

City:  State:  Zip:    25 
 26 

Name of Authorized Official Submitting Proposal:    27 
Signature 28 

 29 

 30 

Print 31 
 32 

 33 

Date:  2022 34 
 35 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 36 
  37 

28
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PROFESSIONAL SERVICES FOR       1 
 RFP-      2 

Statement of Understanding of Indemnification 3 
and Insurance Requirements 4 

 5 
I (We) have read the Indemnification and Insurance Requirements cited in the subject Request for Proposals and 6 
understand the obligations thereof. These requirements have been reviewed with our insurance agent and/or 7 
legal counsel and it was determined that the Indemnification and Insurance requirements are acceptable. Upon 8 
receipt of a designation from the Town of Bolton to perform the services described in the subject RFP, I (we) 9 
intend to enter into an agreement with the Town of Bolton that will include the Indemnification and Insurance 10 
requirements as stated within the RFP. 11 

 12 
Company Name:    13 

 14 

Address:    15 

 16 

City:  State:  Zip:    17 
 18 

Name of Authorized Official Submitting Proposal:    19 
Signature 20 

 21 

 22 

Print 23 

 24 

 25 

Date:  2022 26 
 27 
 28 
 29 
 30 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 31 

 32 

29
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 14 
 15 

DESCRIPTION 16 

The Town of Bolton is preparing to expand and renovate the existing fire house located on 168 Bolton Center Rd, 17 
Bolton, CT 06043.  Professional architectural / engineering / planning services are requested. The Town desires to use a 18 
design build (D/B) process to minimize the total project durations using a two-phase selection process. This solicitation 19 
is for services required to prepare the project scope, technical specifications, D/B Team Selection Process, and other 20 
services necessary to awarding the project to a D/B Team.   The selected individual(s) or Firm will work with Town 21 
Representatives in a collaborative effort to reach the desired goal. 22 
 23 
Services may include: 24 

1. Providing technical expertise 25 
2. Investigations 26 
3. Preliminary cost estimate 27 
4. Assistance with preparing technical specifications 28 
5. Other services as may be needed 29 

 30 

PROPOSAL INSTRUCTIONS  31 

 Sealed proposals for RFP-      Professional Engineering Services for       will be received at       on 32 

or before 3:00 p.m.,      , 2022. Late proposals may be rejected. Notice of receipt will be provided is 33 

requested.  34 

 The official bid documents are obtained from       Bid Notification System at       or, if applicable, the      . 35 
Copies of bidding documents obtained from any other source are not considered official copies. In addition to 36 
obtaining the official bid documents, any and all addendum pertaining to a particular bid or RFP are posted on 37 
the same website that the official bid documents are obtained:      It is incumbent upon all potential firms to 38 
view all posted addenda prior to the bid close date. If you have obtained this document from another source, it is 39 
recommended that you obtain an official copy. You may obtain an official copy by registering on the       at 40 
      or by emailing a request to       . 41 
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3 

 Written questions and inquiries concerning this Request for Proposals shall be submitted to        at least 7 1 
calendar days before proposals are due. Verbal questions will not be entertained. 2 

 Proposers must submit 1 original, plus 7 copies, plus one (1) copy on USB flash drive (as  TWO pdf documents.  3 
The Fee Proposal shall be a separate file clearly labeled “COMPANY NAME RFP ### FEE PROPOSAL) of their 4 
Proposal, unless otherwise stated in the specifications. The originals must be clearly marked. All proposals must 5 
be filled out in ink or be typewritten. Proposals submitted in pencil will be rejected as unresponsive. Proposals 6 
which have been corrected by white out or crossed out and have not been initialed and/or dated will be rejected 7 
as unresponsive. 8 

 Proposer may not withdraw a proposal within one hundred twenty (120) days after the actual date proposals are 9 
due. 10 

 Proposers shall indicate, on the outside of each sealed envleope, the following information: 11 

Envelope 1 12 

RFP-      13 
Professional Engineering Services for the       14 

     , 2022 at 3:00 pm. 15 

“Company Name RFP ### QUALIFICATIONS” 16 

Envelope 2  17 

 “COMPANY NAME RFP ### FEE PROPOSAL” 18 

Envelope 2 must be sealed inside of Envelope 1, Failure to do so may result in rejection of the proposal as 19 

being unresponsive. 20 

 The following forms (signed and dated) must be submitted 21 

1. Exceptions 22 

2. Non-Collusion Affidavit, completed, signed and dated. 23 

3. Acknowledgement of Insurance Requirements signed and dated. 24 

4. Litigation form(s) signed and dated 25 

5. Fee Proposal Form/ Hourly Fee pages(s) Note: Such exceptions will be noted in the proposal 26 
specification. The fee proposal and hourly rate page(s) must be sealed in Envelope 2. 27 

 Should the proposer find discrepancies or omissions in the specifications, they shall provide notify at once  28 

 Exceptions to the RFP shall be clearly noted.  Exceptions not acceptable may affect scoring and could be 29 
grounds for rejection of the proposal. 30 

 The proposal digital file shall be a single PDF file, not exceeding 10 megabytes.  The Fee Proposal shall be a 31 
single PDF file.  The files shall be bookmarked, all pages numbered consecutively, have a front and rear cover 32 
and have a table of contents.  The contents shall be in the order requested. Divider pages between sections are 33 
not desired.  34 

 The Town of Bolton, and/or authorized designee, shall be the only authorized persons to make changes or 35 
alterations to these specifications. Such changes shall be posted as an addendum on the following website 36 
     . 37 

 Proposers who are required to adhere to the prevailing wage schedule shall obtain a current schedule and 38 
include a copy in the response. The Town may audit adherence to this schedule at any time. 39 

 The Town of Bolton reserves the right to reject all proposals, parts of all proposals, or all proposals for any one 40 
or more supplies or contractual services included in the proposed contract, when such rejection is in the best 41 
interest of the Town. 42 

32



 

4 

 The Town reserves the right to award to single or multiple firms, in whole or in part, by item, by class, by category, 1 
or to establish primary/secondary contracts, whichever the Town deems to be in the best interest of the Town. 2 

 The contract will be awarded to the RESPONSIBLE PROPOSER best meeting the needs of the Town, based in all 3 
or in part, but not limited to: 4 

 5 
1. Project Understanding 6 
2. Approach 7 
3. Experience of the Firm with Similar Projects 8 
4. Experience, Qualifications and Availability of Key Personnel 9 
5. References 10 
6. Exceptions acceptable to the Town 11 
7. Proposed Hours and Cost 12 

 13 
Who has also demonstrated judgment and integrity, is of good reputation, experienced in his work, whose record 14 
of past performance is established as satisfactory, and whose financial status is such to provide no risk to the 15 
Owner in its contractual dealings. 16 

 Upon acceptance of any proposal, the successful proposer shall execute a contract, if applicable, in accordance 17 
with the specifications, with the Town Bolton, State of Connecticut. 18 

 A contract shall not be assignable in whole or in part without the written consent of the Town. 19 

 Prior to any firm receiving payment for goods and/or services rendered, the Town requires that all firms have a 20 
current completed IRS form W-9 on file with the Town Board of Finance. 21 

 By submission of this proposal, each Proposer and each person signing on behalf of any proposer certifies, and 22 
in the case of a joint proposal each party thereto certifies as to its own organization, agrees to all terms and 23 
conditions unless noted otherwise and accepted by the Town 24 

 25 

GRIEVANCE AND PROTEST PROCEDURES: 26 

1. Any protest to the Town’s consideration of any proposal must be submitted in writing and received by the First 27 
Selectman no later than five (5) calendar days after the selection a. A written reply to the protest will be sent 28 
to the protesting firm by the Board of Selectman. 29 

2. The protest must contain: 30 

 Identification of the statute, ordinance or procedure that is alleged to have been violated. 31 

 A precise statement of the relevant facts; 32 

 Identification of the issues to be resolved; 33 

 Aggrieved party’s argument and support documentation. 34 

 35 
Any notice of protest received after the deadline will not be considered. 36 
  37 

33



 

5 

RFP REQUIREMENTS 1 

This RFP is intended to provide interested engineering firms with an opportunity to demonstrate their qualifications for 2 
this project. The content of the proposal shall include the following information: 3 

 4 

1. Letter of Interest:  Limited to 1 page, at least 10 font 5 

2. Project Understanding, Approach and Availabiltiy: Limited to 3 pages, at least 10 font 6 

3. STANDARD FORM 330 (REV. 7/2021) Part 1 (only) with the following limits: 7 

 7 project maximum, not to exceed 2 pages each 8 

 3 resumes, not to exceed 2 pages 9 

 Section H Additional Information shall be limited to 3 pages 10 

 All input information shall be at least 10 font  11 

4. Copy of Company License(s) to practice Engineering / Architecture 12 

5. Copy of Key Staff Professional Engineer, Architect or other professional licenses  13 

6. Forms 14 

 Exceptions 15 

 Litigation 16 

 Non-Collusion 17 

7. Fees and Direct Costs - An estimate of hours and cost for the project, shall be included as part of the 18 
project proposal. The estimate should be prepared in a cost-plus format including staff hours, hourly 19 
rates, overhead rate, fixed fee/profit and direct non-salary costs. The submitted hour and cost estimate 20 
will be ranked based upon alignment of anticipated work effort with project understanding and cost 21 
efficiency. The Selected Consultant must be able to demonstrate audited overhead rates. Town 22 
reserves the right to request audit information at any time. The hour and cost proposal shall serve only 23 
as a basis to begin negotiations with the selected firm. 24 

 25 

SELECTION 26 

Proposals will be evaluated using the following criteria: 27 
 28 

EVALUATION CRITERIA  

Cover Letter, Understanding & Approach 25% 

Experience, Qualifications and Availability of Key Personnel 40% 

Example Projects 25% 

Fees and Direct Costs 10% 

TOTAL 100.00% 

 29 
  30 

34



 

6 

PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

EXCEPTIONS 4 

 5 
The following exceptions are noted: 6 

Company Name:    7 

 8 

Address:    9 

 10 

City:  State:  Zip:    11 
 12 

Name of Authorized Official Submitting Proposal:    13 
Signature 14 

 15 

 16 

Print 17 

 18 

 19 

Date:  2022 20 
 21 
 22 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 23 

  24 

1.  

35
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PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

LITIGATION  4 

 5 
The following previous 5 year, current and anticipated litigations are noted: 6 

Company Name:    7 

 8 

Address:    9 

 10 

City:  State:  Zip:    11 
 12 

Name of Authorized Official Submitting Proposal:    13 
Signature 14 

 15 

 16 

Print 17 

 18 

 19 

Date:  2022 20 
 21 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 22 

  23 

2.  

36
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PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

NON-COLLUSION AFFIDAVIT 4 

 5 
“By submission of this, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint 6 
bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and 7 
belief: 8 
 9 
The prices in this bid have been arrived at independently without collusion, consultation, communication, or agreement, 10 
for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any 11 
competitor. 12 
 13 
Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by 14 
the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or 15 
to any competitor. 16 
 17 
No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to 18 
submit or not to submit a bid for the purpose of restricting competition.” 19 

 20 
Company Name:    21 

 22 

Address:    23 

 24 

City:  State:  Zip:    25 
 26 

Name of Authorized Official Submitting Proposal:    27 
Signature 28 

 29 

 30 

Print 31 
 32 

 33 

Date:  2022 34 
 35 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 36 
  37 

37
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PROFESSIONAL SERVICES FOR       1 
 RFP-      2 

Statement of Understanding of Indemnification 3 
nd Insurance Requirements 4 

 5 
I (We) have read the Indemnification and Insurance Requirements cited in the subject Request for Proposals and 6 
understand the obligations thereof. These requirements have been reviewed with our insurance agent and/or 7 
legal counsel and it was determined that the Indemnification and Insurance requirements are acceptable. Upon 8 
receipt of a designation from the Town of Bolton to perform the services described in the subject RFP, I (we) 9 
intend to enter into an agreement with the Town of Bolton that will include the Indemnification and Insurance 10 
requirements as stated within the RFP. 11 

 12 
Company Name:    13 

 14 

Address:    15 

 16 

City:  State:  Zip:    17 
 18 

Name of Authorized Official Submitting Proposal:    19 
Signature 20 

 21 

 22 

Print 23 

 24 

 25 

Date:  2022 26 
 27 
 28 
 29 
 30 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 31 

  32 

38



 

10 

PROFESSIONAL SERVICES FOR       1 
RFP-      2 

 3 

FEES AND DIRECT COSTS 4 

 5 
Notes:  6 

1. Such exceptions will be noted in the proposal specification. The fee proposal and hourly rate page(s) must be 7 
sealed in Envelope 2. 8 

2. The total of all hours shall be 160 hours.  The actual number of hours shall be used for comparison purposes 9 
and are subject to change based on negotiations, scope and other factors.  10 

 11 
Fee 12 

Name Title Billing Rate Hours Amount 

     

     

     

Totals 160  

 13 
Direct Costs  14 

Description Units Unit Rate 

   

   

 15 
 16 
 17 
 18 
 19 
 20 

Company Name:    21 

 22 

Address:    23 

 24 

City:  State:  Zip:    25 
 26 

Name of Authorized Official Submitting Proposal:    27 
Signature 28 

 29 

 30 

Print 31 
 32 

 33 

Date:  2022 34 
 35 
THIS COMPLETED FORM MUST BE INCLUDED WITH YOUR PROPOSAL 36 
 37 

39
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