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TOWN OF BOLTON
BOARD OF SELECTMEN
SPECIAL MEETING
TUESDAY, JUNE 21, 2022
9:00 A.M. -ZOOM
CALL-IN NUMBER: 1-929-205-6099
MEETING ID: 838 2563 5319

Call to Order.

Consider and Act on Budget Transfers.

Consider and Act on A/P Report.

Consider and Act on All American Waste Contract.
Discuss and Possibly Act on CREC Contract.
Discuss and Possibly Act on Solitude Contract
Adjournment.



BUDGET TRANSFEE REQUEST
TO
BOARD OF SELECTMEN

BUDGET:

to category

Transfer § from category
from # a - -000000--____-00000

(within budget)
to# ___-___ - -000000-__ -00000
. h
Transfer$)6!§ X}[\ from Budget S IMIO. to Budget ‘Pflq,kgf Sﬁ 4 \/ W }g
from category QLA W (N Dﬁ)p % category P@q Seé O A0 (‘x\./C‘J
from #l A0S (3 -2467 -00000053300 00000 -
to #1005 - 08U - €405-000000-FH0V-00000

Other § -
1 et
Explanation: IO CO\/@/ Ulf\def bU:Q Al C(Z_)%e
SETVICLS.
Signature
Title
Date

Board of Selectmen Approved Comments:
Yes No

Date




BUDGET TRANSFEE. REQUEST
TO
BOARD OF SELECTMEN

BUDGET: A(jﬂ’\lﬂ //Eﬁ-\PI()Ljeé %PC({(}ﬂ oN

to category

Transfer § from category

from # - - -000000-.____-00000

(within budget)
to # . -000000-__ -00000

Transfer $ I q CUO from Budget m min. to Budget L_.{Y)D SC)‘Y‘((” h an l—»UﬂC
from categmy%ﬁ‘p /r é( h Se( V., oty [ L)h(“\ ?—DQ an L
from #] (A0 4|0'7 0000009R00-00000
to #lO0DON -0 000000321 -00000

Other $ -

Explanation:
Signature
Title
Date
Board of Selectinen Approved Comments:

Yes

[ II]] 8

Date




BUDGET TRANSFERE REQUEST
TO
BOARD OF SELECTMEN

BUDGET: ,Mmm../RzogldémL Asst . Fund

to category

Transfer $ from category

(within budget) from# _ __-__ - -

from Budget AA minN. to Budget ']ng e ﬂ"}" A’Si :
from Gategorﬂ)@ p /T(’[ N SV, 1o category (O Wher - L\'(lh‘ : =)
from 4 OCB (-2 0T-000000-S(D 00000 :

to %L GC0- AN 0-000000 3520D00000

' Transfer $ . 0

Other § -

Explanation:_
Signature
Title
Date
Board of Selectmen Approved Comments:
Yes No

Date
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ALL AMERICAN WASTE

June 14, 2022

Mr. Jim Rupert
Administrative Officer
Town of Bolton

222 Bolton Center Rd
Bolton, CT 06043

Re: Refuse and Recycling Service Collection - Extension Options
Mr. Rupert:

All American Waste (AAW) desires to continue providing collection services to the Town and requests an extension
under the existing agreement. AAW is proposing the following (3) options for extension:

Option 1: 10-Year Extension - AAW will forego FY23 CPl and FY29 CPI
> estimated savings of $384,000 over 10-years

Option 2: 6-Year Extension - AAW will forego FY23 CPI
> estimated savings of $195,000 over 6-years

Option 3: 3-Year Extension — terms as per current agreement to include items below
With any of the above options, AAW includes the following:

e Services as currently provided for curbside residential refuse and recycling collection, town buildings,
schools, and parks

e Ongoing maintenance and replacement of all AAW-owned carts

e Bi-monthly bulky waste collection at no additional cost

e  Semi-annual metal collection at no additional cost

e $2,500 annual community development contribution

e Reserve disposal capacity for MSW disposal and recyclable processing

e Partnership with AAW Outreach Coordinator for recycling education, policy review, etc.

Please contact me directly with questions at 860-508-8295 or email at eric@aawllc.com.

Sincerely,

(-

Eric Fredericksen
Director of Municipal Services

800-998-2984 | www.aawllc.com | services@aawllc.com



FY23
FY24
FY25

FY26
FY27
FY28

FY29
FY30
FY31
FY32

Current

Year 1
Year 2*
Year 3

Year 4
Year 5
Year 6

Year 7
Year 8
Year 9
Year 10

CPI

8.50%
2.50%
2.50%

2.50%
2.50%
2.50%

2.50%
2.50%
2.50%
2.50%

Extended Opt1l Extended
359,124 359,124
389,650 0.00% 359,124
399,391 2.50% 368,102
409,376 2.50% 377,305
419,610 2.50% 386,737
430,100 2.50% 396,406
440,853 2.50% 406,316

2,488,979 2,293,990
451,874 0.00% 406,316
463,171 2.50% 416,474
474,750 2.50% 426,886
486,619 2.50% 437,558

4,365,393 3,981,222

(384,170)

Opt2 Extended Opt3 Extended
359,124 359,124
0.00% 359,124 8.50% 389,650
2.50% 368,102 2.50% 399,391
2.50% 377,305 2.50% 409,376
1,198,416
2.50% 386,737
2.50% 396,406
2.50% 406,316
2,293,990
(194,989)

Year 1 - CPl actual as per contract/calcuations (CPI-U / US City / as of March)
Year 2 - CPl assumed to be back in line with normal averages



Proposal for Technical Support Services for the Town of Bolton

7/1/2022 through 6/30/2023
$128.968

This quote is for one full-time (1.0 FTE), on-site support technician to work at any of the Bolton town or board of
education (school) buildings Monday through Friday. General working hours will be 08:00 am — 4:00 pm. Actual
start and stop times may be adjusted as needed so long as they are consistent from week to week, fall within a 7:30
am— 5:00 pm window, and represent a 37.5-hour work week. Services provided include the following:

e Network management and support.

e Server management and administration.

e Creation and maintenance of user and email accounts.

¢ Break-fix support for computers and general front-line support for Help Desk type issues.

« Development and delivery of quotes and specifications for hardware and software.

¢ Support for all desktop/laptop hardware and software. Includes installation, diagnosis and repair. Does not
include parts for repair but technician will research and locate replacement parts for purchasing.
Replacement parts will only be ordered with the authorization of a pre-approved Town of Bolton
representative. The technician will make the best effort possible to utilize available spare parts.

e Tech support for routine troubleshooting of hardware and software problems at school and town sites. This
work will include resolving network management issues for local users and responding to issues related to
new users.

*  Administration of network firewalls, spam filters, and Internet content filters. Administration does not
include software license or media costs, which remain the responsibility of the town and district.

e Tech support for the implementation of enhancements to security and system-wide backup/business
contingency plan. Includes 16 hours per year of “after-hours” support time for emergency support work.
Additional support time can be paid by the Town of Bolton as it is accrued or comp time can be negotiated
to off-set on-call work that exceeds the yearly quota. After-hours emergency support work is billed at $100
per hour. “Afterhours” is time worked outside the normally scheduled work week. CREC will not
proceed with billable after hours work prior to obtaining approval via email from an authorized
Bolton representative such as the Town Manager or Superintendent of Schools.

Rates for services if additional resources are requested
The following services are charged at $75 per hour

Imaging of computers
Desktop and laptop computer repair
Internet content filtering management
The following services are charged at $100 per hour
Server installation, upgrades and periodic maintenance
Installation or upgrades for server level software (e.g., Exchange server, IIS, spam filtering)
Database programming and administration
Network configuration, management, and maintenance
After-hours emergency support work
IT project management

Company: Capitol Region Education Council

Address: 111 Charter Oak Avenue, Hartford, CT 06106
Telephone Number: (860) 509-3688

Email Address: dwu@crec.org

Authorized Representative: David Wu

Title: Director, Technology Support and Infrastructure

CREC Technology Services: 111 Charter Oak Avenue O Hartford, CT 06106
|



Credentials:

«  Multi-year experience managing/maintaining one-to-one student laptop initiatives using wireless
connectivity.

« CREC technical staff have years of hands-on experience with identifying technical specifications
and the implementation of network infrastructure for new and renovated school buildings.

« Various support staff possess in-depth knowledge/experience in Microsoft Exchange, SQL Server,
Windows Server, and virtualized servers. All front-line support staff have in-depth and expert
knowledge of MS client operating systems.

» Various front-line support staff have in-depth knowledge and experience with various models of
Apple products and operating systems.

« In-depth knowledge and experience using remote deployment and imaging tools (e.g., SCCM,
WDS and Ghost).

« In-depth knowledge and experience utilizing virtualization technologies such as VMware.

« All CREC employees receive state-required background checks for working in public schools.

« All front-line IT support staff have experience working in school environments.

Vendor Requirements

The following is a list of requirements that the client must provide for CREC to provide proper IT support.

Work environment

Client must provide a clean, secure, and lockable space for vendor to perform work. Client must provide
sufficient work space for at least three computers to be repaired and staged simultaneously. Client must
provide storage areas for vendor staff personal belongings and technical material (e.g., documents) that
must be retained to support client. Any work areas where vendor staff will be located must have adequate
ventilation, heating, cooling and be free of hazardous materials and hazardous conditions. Client must
provide vendor staff with an internal phone for internal communication with client.

Time off for staff meetings

Vendor support personnel are periodically required to participate in a 1.5 hour staff meeting once every
two weeks. The meeting is usually held virtually using software such as Zoom or Microsoft Teams. Staff
meetings are used to update personnel about ongoing projects, discuss current issues and coordinate
resources for client work.

Utilization of online problem ticketing system

Requests for support must be submitted through CREC’s Help Desk ticketing portal which is a Web-based
problem ticketing system. The problem ticketing system provides greater efficiency in handling requests
for support. Training will be provided for end users that need to use the ticketing system.

CREC Technology Services: 111 Charter Oak Avenue O Hartford, Connecticut 06106
2



Holidays observed by CREC New
Year’s Day
Martin Luther King Day
Presidents’ Day
Good Friday
Memorial Day
Juneteenth
Independence Day
Labor Day
Columbus Day
Veteran’s Day
Thanksgiving Day and Friday after
Christmas Day
New Year’s Eve

When the holiday for Christmas, New Year, or Independence Day occurs on a Tuesday, CREC
observes the Monday before as a holiday.

When the holiday for Christmas, New Year, or Independence Day occurs on a Thursday, CREC
observes the Friday after as a holiday.

Technical support on Holidays observed by CREC will be provided using the guidelines indicated
under emergency support.

Emergency support

Off-hours emergency support will be available for mission critical issues that occur with Bolton’s network
infrastructure. Emergency support can be initiated at the request of Bolton’s Town Administrative Officer
or their designee. CREC may initially work remotely to resolve emergency situations. Emergency
support can be initiated by contacting CREC’s Technical Support Manager or CREC’s Managing Director
of IT.

The following are considered emergency situations: widespread network outages and server outages that
impact mission critical processes (e.g., operation of financial servers, tax office systems, e-mail server,
etc.).

Inclement weather

If CREC closes its offices due to inclement weather, CREC employees do not report into work. Technical
support will be provided using the guidelines indicated under emergency support. Bolton can be

reimbursed for technical support time that is not provided by CREC due to inclement weather resulting in
a CREC — but not a Bolton — closure, through a billing adjustment or additional services of equal value.

CREC Technology Services: 111 Charter Oak Avenue O Hartford, Connecticut 06106
3



Disclaimer; Limitation of Liability

EXCEPT AS EXPRESSLY PROVIDED IN THIS AGREEMENT, CREC MAKES NO PROMISES,
REPRESENTATIONS OR WARRANTIES, EXPRESS OR IMPLIED, RELATING TO THE SERVICES
OR MATERIALS FURNISHED IN CONNECTION WITH THIS AGREEMENT. CREC
SPECIFICALLY DISCLAIMS ALL IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE, NON-INFRINGEMENT AND TITLE, AND ANY WARRANTY
ARISING FROM A COURSE OF DEALING, COURSE OF PERFORMANCE, USAGE OR TRADE
PRACTICE. IN NO EVENT SHALL CREC BE LIABLE FOR ANY INDIRECT, INCIDENTAL,
SPECIAL, PUNITIVE, EXEMPLARY OR CONSEQUENTIAL DAMAGES, INCLUDING BUT NOT
LIMITED TO LOSS OF DATA, SECURITY BREACH OR COMPUTER FAILURE OR
MALFUNCTION, WHETHER OR NOT CREC HAS BEEN ADVISED OF THE POSSIBILITY OF
SUCH DAMAGES, AND WHETHER OR NOT BROUGHT AS A CLAIM IN TORT, CONTRACT,
STRICT LIABILITY OR OTHERWISE. IN ADDITION, WITHOUT LIMITING THE FOREGOING,
IN NO EVENT SHALL CREC’S AGGREGATE LIABILITY IN CONNECTION WITH THIS
AGREEMENT EXCEED THE AMOUNT PAID BY CLIENT TO CREC UNDER THIS AGREEMENT
IN THE TWELVE MONTHS PRECEDING THE DATE OF THE EVENT GIVING RISE TO THE
CLAIM.

Authorized Representative, Town of Bolton Date

CREC Technology Services: 111 Charter Oak Avenue O Hartford, Connecticut 06106
4



SSLITUDE

LAKE MANAGEMENT

SERVICES CONTRACT

CUSTOMER NAME: Town of Bolton

SUBMITTED TO: Jim Rupert

CONTRACT DATE: May 3, 2022

SUBMITTED BY: Camila Morao

SERVICES: Treatment of invasive Curly-leaf Pondweed and other nuisance submersed weed species in
Lower Bolton Lake

This agreement (the "Agreement") is made as of the date indicated above, and is by and between
SOLitude Lake Management, LLC (“Solitude” or the “Company") and the customer identified above (the
“Customer™) on the terms and conditions set forth in this Agreement.

1. The Services. SOLitude will provide services at the Customer's property as described in Schedule A
attached hereto:

2. PAYMENT TERMS. The fee for the Services is $10,152.00. The Customer shall pay 50% of this service
fee upon execution of this Agreement. The balance (remaining 50% of fee) will be invoiced to Customer
by SOLitude following completion of the Services.

For any work completed or materials in storage on the customer's behalf at the end of each month, the
company will invoice and the customer will be responsible for paying the percent of the total work
completed as of that date, less any previous deposit paid. Should the work performed be subject to any
local, state, or federal jurisdiction, agency, or other organization of authority for sales or other taxes or fees
in addition to those expressly covered by this contract, customer will be invoiced and responsible for
paying said additional taxes in addition to the fee above. Customer agrees to pay all invoices within thirty
(30) days of invoice date. The Customer will be liable for any returned check fees and any collection
costs, including reasonable attorney fees and court costs, for any invoices not otherwise timely paid, and
interest at the rate of 1% per month may be added to all unpaid invoices. Company shall be reimbursed
by the Customer for any non-routine expenses, administrative fees, compliance fees, or any other similar
expense that are incurred as a result of requirements placed on the Company by the Customer that are
not covered specifically by the written specifications of this contract.

3. TERM AND EXPIRATION. This Agreement is for a one-time service as described in the attached
Schedule A. Any additional services will be provided only upon additional terms as agreed to by the
parties in writing.

Competitively Sensitive & Proprietary Materials — The information contained herein is the intellectual property of SOLitude Lake Management.
Recipient may not disclose to any outside party any proprietary information, processes, or pricing contained in this document or any of its
attachments without the prior written consent of SOLitude Lake Management. This document is provided to the recipient in good faith and it shall
be the responsibility of the recipient to keep the information contained herein confidential.
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4, DISCLAIMER. SOLitude is not responsible for the failure of any treatment, equipment installation, or

other work that result from dam or other structural failures, severe weather and storms, flooding, or other
acts of God that are outside of the control of SOLitude.

Customer understands and acknowledges that there are irrigation restrictions associated with many of the
products used to treat lakes and ponds. The customer is responsible for notifying SOLitude in advance of
the contract signing and the start of the contract if they utilize any of the water in their lakes or ponds for
irigation purposes. The customer accepts full responsibility for any issues that may arise from the irrigation
of turf, ornamentails, trees, crops, or any other plants as a result of treated water being used by the
customer for irrigation without the consent or knowledge of SOLitude.

Although there is rarely direct fish toxicity with the products used for freatment when applied at the
labeled rate, or the installation and normal operation of the equipment we install, there is a risk under
certain circumstances of significant dissolved oxygen drops. This risk is most severe in times of extremely
hot weather and warm water temperatures, as these are the conditions during which dissolved oxygen
levels are naturally at their lowest levels. Oftentimes lakes and ponds will experience natural fish kills under
these conditions even if no work is performed. Every effort, to include the method and timing of
application, the choice of products and equipment used, and the skill and training of the staff, is made to
avoid such problems. However, the customer understands and accepts that there is always a slight risk of
the occurrence of adverse conditions outside the control of SOLitude that will result in the death of some
fish and other aquatic life. The customer also understands and accepts that similar risks would remain
even if no work was performed. The customer agrees to hold SOLitude harmless for any issues with fish or
other aquatic life which occur as described above, or are otherwise outside the direct control of the
SOLitude, unless there is willful negligence on the part of SOLitude.

While SOLitude Lake Management LLC makes every effort to thoroughly inspect the site before providing
this contract proposal or beginning any work, it is possible, without fault or negligence, that unforeseen
circumstances may arise, or that hidden conditions on the site might be found in the course of the
performance of the contract work, which would result in additional time or material costs that exceed this
contract pricing. Should this occur, the customer will be nofified of these unforeseen circumstances or
conditions and be responsible for the costs associated with remedying. By signing this agreement, the
customer acknowledges that they have informed SOLitude Lake Management® of all known and
relevant current site conditions that would be reasonable to expect could affect our ability to successfully
complete the contract work.

5. INSURANCE AND LIMITATION OF LIABILITY. Solitude will maintain general liability and property
damage insurance as necessary given the scope and nature of the Services. The Company will be
responsible for those damages, claims, causes of action, injuries or legal costs to the extent of its own
direct negligence or misconduct, and then only to an amount not to exceed the annual value of this
Agreement. In no event will any party to this Agreement be liable to the other for incidental,
consequential or purely economic damages.

Competitively Sensitive & Proprietary Materials — The information contained herein is the intellectual property of SOLitude Lake Management.
Recipients may not disclose to any outside party any proprietary information, processes, or pricing contained in this document or any of its
attachments without the prior written consent of SOLitude Lake Management. This document is provided to the recipient in good faith and it shall
be the responsibility of the recipient to keep the information contained herein confidential.
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6. FORCE MAJEURE. The Company shall not be liable for any delay in performing the Services, nor
liable for any failure to provide the Services, due to any cause beyond its reasonable control.

7. ANTI-CORRUPTION AND BRIBERY. Each party represents that neither it nor anyone acting on its
behalf has offered, given, requested or accepted any undue financial or other advantage of any kind in
entfering into this Agreement, and that it will comply with all applicable laws and regulations pertaining to
corruption, competition and bribery in carrying out the terms and conditions of this Agreement.

8. GOVERNING LAW. This Agreement shall be governed and construed in accordance with the laws
of the state in which the Services are performed.

9. ENTIRE AGREEMENT. This Agreement constitutes the entire agreement between the parties with
respect to the subject matter and replaces any prior agreements or understandings, whether in writing or
otherwise. This Agreement may not be modified or amended except by written agreement executed by
both parties. In the event that any provision of this Agreement is determined to be void, invalid, or
unenforceable, the validity and enforceability of the remaining provisions of this Agreement shall not be
affected.

10. NOTICE. Any written notice provided under this Agreement may be sent via overnight mail,
certified mail, hand delivery or electronic mail with delivery confirmation, to the individuals and addresses
listed below.

1. BINDING. This Agreement shall inure to the benefit of and be binding upon the legal
representatives and successors of the parties.

12. FUEL/TRANSPORTATION SURCHARGE. Like many other companies that are impacted by the price of
gasoline, a rise in gasoline prices may necessitate a fuel surcharge. As such, the Company reserves the
right to add a fuel surcharge to Customer's invoice for any increase in the cost of fuel as measured above
the same time period in the prior year (by the National U.S. Average Motor Gasoline-Regular Fuel Price per
Gallon Index reported by the U.S. Department of Energy). The surcharge may be adjusted monthly (up or
down) with the price of gasoline.

13. E-Verify. Solitude Lake Management LLC utilizes the federal E-Verify program in contracts with
public employers as required by Florida State law, and acknowledges all the provisions of Florida Statute
448.095 are incorporated herein by reference and hereby certifies it will comply with the same.

Competitively Sensitive & Proprietary Materials — The information contained herein is the intellectual property of SOLitude Lake Management.
Recipients may not disclose to any outside party any proprietary information, processes, or pricing contained in this document or any of its
attachments without the prior written consent of SOLitude Lake Management. This document is provided to the recipient in good faith and it shall
be the responsibility of the recipient to keep the information contained herein confidential.
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ACCEPTED AND APPROVED:

SOLITUDE LAKE MANAGEMENT, LLC. Town of Bolton

Signature: Signature:

Printed Name: Printed Name:

Title: Title:

Date: Date:

Please Remit All Payments to: Customer’s Address for Notice Purposes:

1320 Brookwood Drive Suite H
Little Rock AR 72202

Please Mail All Contracts to:

2844 Crusader Circle, Suite 450
Virginia Beach, VA 23453

Competitively Sensitive & Proprietary Materials — The information contained herein is the intellectual property of SOLitude Lake Management.
Recipients may not disclose to any outside party any proprietary information, processes, or pricing contained in this document or any of its
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SCHEDULE A - SERVICES

Aquatic Weed Confrol:
1. Any growth of Curly-leaf Pondweed found in the lake (up to 39 acres) shall be treated
and controlled through the application of contact aquatic herbicides.
2. Treatment will be conducted with Reward (diquat) herbicide

Permitting (when applicable):
1. SOlLitude staff will be responsible for the following:

a. Obtaining any Federal, state, or local permits required to perform any work
specified in this contract where applicable.

b. Attending any public hearings or meetings with regulators as required in support
of the permitting process.

c. Filing of any notices or year-end reports with the appropriate agency as required
by any related permit.

d. Notifying the Customer of any restrictions or special conditions put on the site with
respect to any permit received, where applicable.

Customer Responsibilities (when applicable):
1. Customer will be responsible for the following:

a. Providing information required for the permit application process upon request.

b. Providing Cerfified Abutters List for abutter noftification where required.

c. Perform any public filings or recordings with any agency or commission
associated with the permitting process, if required.

d. Compliance with any other special requirements or conditions required by the
local municipality.

e. Compliance and enforcement of temporary water-use restrictions where
applicable.

General Qualifications:

1. Company is a licensed pesticide applicator in the state in which service is to be
provided.

2. Individual Applicators are Certified Pesticide Applicators in Aquatics, Public Health,
Forestry, Right of Way, and Turf/Ornamental as required in the state in which service is
to be provided.

3. Company is a SePRO Preferred Applicator and dedicated Steward of Water. Each
individual applicator has been frained and educated in the water quality testing and
analysis required for prescriptive site-specific water quality management and utilizes an
integrated approach that encompasses all aspects of ecologically balanced

Competitively Sensitive & Proprietary Materials — The information contained herein is the intellectual property of SOLitude Lake Management.
Recipients may not disclose to any outside party any proprietary information, processes, or pricing contained in this document or any of its
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be the responsibility of the recipient to keep the information contained herein confidential.

888.480.LAKE (5253) | SOLITUDELAKEMANAGEMENT.COM



Services Contract A
Town of Bolton (V2153) - CM C—
Page 6 of 6 .

management. Each applicator has received extensive training in the proper selection,
use, and application of all aquatic herbicides, algaecides, adjuvants, and water
quality enhancement products necessary to properly treat our Customers' lakes and
ponds as part of an overall integrated pest management program.

4, Company guarantees that all products used for tfreatment are EPA registered and
labeled as appropriate and safe for use in lakes, ponds, and other aquatic sites, and
are being applied in a manner consistent with their labeling.

5. All pesticide applications made directly to the water or along the shoreline for the
control of algae, aquatic weeds, or other aquatic pests as specified in this contract will
meet or exceed all of the Company's legal regulatory requirements as set forth by the
EPA and related state agencies for NPDES and FIFRA. Company will perform
treatments that are consistent with NPDES compliance standards as applicable in and
determined by the specific state in which treatments are made. All staff will be fully
frained to perform all applications in compliance with all federal, state, and local law.

6. Company will furnish the personnel, vehicles, boats, equipment, materials, and other
items required to provide the foregoing at its expense.

Competitively Sensitive & Proprietary Materials — The information contained herein is the intellectual property of SOLitude Lake Management.
Recipients may not disclose to any outside party any proprietary information, processes, or pricing contained in this document or any of its
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Employee File Checklist

Background Consent Form (over 18 yrs old)
Background Check Fax Form

Background Check Returned

Application

CT Tax Form

Federal Tax Form

1-9 w/ldentity Proof

Code of Ethics Signature Form

Sexual Harassment Training Certification
Direct Deposit Slip

Emergency Contact Form

Emailed Tax Forms, Direct Deposit and DOB to
Finance For Payroll

Date Complete:




